
What will be covered on the day?
Part 1: Accounting for SMSFs
Dealing with the accounting entries for:
u Accepting contributions
u Investment earnings
u Recognising expenses
u	 Paying	benefits

Part 2: Doing the 2014 SMSF return
u Completing the income and deductions labels
u What goes in the member information section?
u Preparing the Regulatory segment

Part 3: Auditing an SMSF
u Preparing for an audit
u Conducting an SMSF audit
u Finalising an audit
u And, everything in between

National Tax & Accountants' Association Ltd.
29-33 Palmerston Crescent
South Melbourne, Vic.   3205
Tel:   (03) 9209 9999
Fax:   (03) 9686 4744
Web: www.ntaa.com.au
Email:  ntaainfo@ntaa.com.au
ABN:   76 057 551 854

Cancellations  or  Transfers
It's	necessary	to	charge	a	fee	when	confirmed	bookings	
(see below) are cancelled.  However, a substitute 
participant will be accepted.  If a substitute is not 
nominated, a cancellation fee of $99 will be applied.
Cancellations
More	than	5	full	working	days	before	the	seminar:
u cancellations incur an $99 administration fee.
Within	5	working	days	of	the	seminar:
u no refunds will be available for cancellations, 

although a full set of notes will be provided.
Transfers
More	than	2	full	working	days	before	the	seminar:
u a credit for the amount charged may be transferred 

to any other NTAA seminar without incurring the $99 
administration fee.

Within	2	working	days:
u transfers incur an $99 administration fee.
The NTAA reserves the right to cancel or reschedule 
courses,	 change	 speakers	 or	 revise	 content	 as	
necessary. 

Confirmation of Booking
Bookings	will	be	confirmed	via	email,	fax	or	mail	–	please	
include your email or fax number for a speedy reply.   
Please Note:  You must ensure that you receive written 
confirmation of your booking, otherwise you may not be  
booked into the seminar and may have to provide credit card 
details at registration.  If you do not receive confirmation 
by fax within 48 hours of faxing your order or 72 hours of 
mailing it, contact us.
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Vegetarian Meals
Vegetarian meals are available as an option at no extra 
cost.		If	you	prefer	a	vegetarian	meal,	simply	tick	the	box	
under the delegate name on the registration form.

 

 
 

 
   

   
 
  
   
       
    

Presented by
Rebecca Morgan & David Burrows

on behalf of the National Tax & 
Accountants’ Association Ltd.

CPD/CPE Hours
The seminar allows for 6.5 CPD/CPE hours per day.

Seminar 
Back to Basics 

An NTAA 

Special offer to Non-Members
Please call and discuss the $100 (approx) seminar 
discounts which are available to members of the NTAA 
for a low annual fee of only $295, which includes a 12 
month subscription to the monthly newsletter Voice, 3 
FREE 10 minute telephone calls to our tax advisers plus 
discounts on most NTAA products. 

 
  

   
 
  
   
    
   

 
  

   
 
  
   
    
   

The Presenters
Rebecca Morgan 
Rebecca is a Taxation Consultant with the NTAA and has 
over 14 years tax experience.  Rebecca holds a Bachelor 
of Arts and Law and a Masters of Taxation.  

Rebecca	has	presented	a	number	of	the	Back	to	Basics	
Seminar series and is also a regular presenter on Tax 
on the Couch.

Before	 joining	 the	 NTAA,	 Rebecca	 worked	 for	 the	
Australian	Taxation	Office	as	a	Manager	of	Aggressive	
Tax Planning and also managed a number of general 
audit projects. 

David Burrows
David	is	a	director	of	leading	SMSF	audit	firm	Baumgartner	
Super which audits thousands of SMSFs each year.   
David, who has been auditing SMSF’s for over 16 years, 
is an approved SMSF auditor and Chartered Accountant.

David has previously presented for the NTAA on issues 
to do with SMSFs and represented the NTAA on the 
Australian	 Taxation	 Office’s	 SCC	 Approved	 Auditors	
Working	Group.

Basics
SUPER

2014

This seminar is more than just Basics

It	is	a	workshop	that	has	been	devised	to	provide	you	and	your	
staff with a practical insight into what’s needed to run an SMSF! 



 

A.B.C. SELF MANAGED SUPERANNUATION FUND
ABN  12 345 678 911

PROFIT AND LOSS STATEMENT
FOR THE YEAR ENDED 30 JUNE 2014

2014
$

INCOME

Employer Contributions 50,000.00
Dividends Received 5,200.00
Interest Received 1,600.00
TOTAL INCOME 56,800.00

LESS EXPENDITURE
Accounting Fees 6,500.00
Bank Charges 1,250.00
Building Write-Off 5,000.00
Borrowing Costs 300.00
Depreciation 6,970.00
TOTAL EXPENDITURE 20,020.00

NET OPERATING PROFIT 36,780.00

Distribution to Beneficiaries:

John Citizen 50,000.00
DEF Pty Ltd 45,918.00
Total distribution 95,918.00

RETAINED PROFITS AT THE END OF THE FINANCIAL 
YEAR (59,138.00)

Date Debit Credit

26-Jun-14 25,000.00
25,000.00

Member has made a lump sum withdrawal from their super 
interest

Description

Benefit paid - John Citizen
Cash at bank

Super Basics 2014 – An NTAA Back to Basics Seminar
Let’s make your Staff ‘Superannuation Ready’!

The incredible growth of superannuation has meant that it has become a substantial part of many accounting practices.

Unfortunately, superannuation has been long regarded as a specialist area and many accounting practices are bereft of experienced 
staff to deal with the daily challenges posed by superannuation.

We understand this and we have experienced similar frustrations.  

As a result, we’ve devised the superannuation basics seminar to ensure that your staff (whether senior or junior) can become 
superannuation ready, in one day.

This seminar has been aimed to provide your staff with the tools to complete an SMSF return.

In addition, the day concludes with a ‘coal face’ look at what’s necessary to conduct an audit of an SMSF.  We examine everything 
from taking on the engagement, to completing the audit file to issuing the audit report and everything in between.

Fundamentals of Setting up & Running an SMSF
Clients expect all the answers and the most tax effective super structure.  In this segment we highlight the do’s and don’ts with 
setting up and running an SMSF.

Part 2: Doing the SMSF return
u Completing the income and 

deductions labels
u What goes in the Member 

information section?
u The reporting segments

Part 1: Accounting for SMSFs
Dealing with accounting entries for:
u Accepting contributions
u Investment earnings
u Recognising expenses
u	 Paying	benefits

Part 3: Auditing an SMSF
u Preparing for an audit
u Conducting an SMSF audit
u Finalising an audit
u And, everything in between

A ‘hands-on’ guide to accounting for SMSFs – From 
contributions to paying benefits 

Accounting for contributions into an SMSF
r How should SMSFs account for deductible/undeducted 

contributions under the current contribution caps?
r When are trustees legally required to allocate 

contributions to members of an SMSF?
r How are tax adjustments recorded where an SMSF 

receives a concessional contribution?
Accounting for investment earnings, from the ground-up!
r	 Market	value	reporting
r How are investment earnings allocated amongst 

members within an SMSF?
r What accounting entries are required for investment 

earnings where a fund is paying a pension?
r How are investment ‘reserves’ recognised from an 

accounting perspective within an SMSF?
Accounting for benefit payments to members
r What accounting/journal entries are needed for the 

payment of pensions?
r	 How	should	the	payment	of	lump	sum	benefits	be	

recorded within an SMSF?
r	 An	‘A	to	Z’	look	at	the	accounting	issues	to	consider	

when	paying	benefits	on	the	death	of	a	member

NTAA guide for accountants recommending and 
setting up an SMSF
r A guide to the rules for accountants advising on SMSFs 

–	avoid	costly	mistakes!
The mechanics of setting up an SMSF
r What clauses should be included in SMSF deeds
r Who should be the trustee AND latest developments
r What is an investment strategy and a ‘hands on’ guide to 

the documentation requirements
r How are costs of setting up an SMSF treated?



Super Basics 2014 – An NTAA Back to Basics Seminar
An ‘A to Z’ Guide to Completing the 

2014 SMSF Annual Return – It’s essential!
In this segment we provide a detailed look at the process of preparing the 2014 SMSF Annual Return.  We closely examine what’s 
required to complete the Income, Expenses, Member information and other reporting segments of the return.  

Put simply, we take the guesswork out of preparing the 2014 SMSF Annual Return!

Understanding the 2014 SMSF Return requirements for 
qualified SMSF audit reports
r Dealing with the requirements to advise if compliance 

issues	have	been	rectified
SMSF’s partly or wholly in pension
r Understand the reporting requirements for exempt 

current pension income
r Understand how to deal with deductions for an SMSF 

in pension phase
Preparing the ‘Income’ & ‘Deductions’ sections of the 
2014 SMSF Annual Return
r What are the danger labels when preparing the 2014 

SMSF Return for income and deductions?
r Understand how to deal with capital gains in the SMSF 

annual return
r Understand the reporting requirements for assessable 

contributions 
r Understand how to identify and report non-arms length 

income
Dealing with the Income Tax Calculation statement
r Detailed guide to preparing the calculation statement 

on the 2014 SMSF return
r Understand changes to the supervisory levy
Take the guesswork out of completing the ‘Member 
Information’ section of the 2014 SMSF return
r Is the ‘Member information’ segment only prepared for 

members of the fund as at 30 June 2014?
r Where are the details recorded for members who died 

or left the fund during the income year?
r Are amounts rolled over from other funds during the 

year recorded in this section of the return?
r A detailed examination of the information that must be 

recorded at the ‘Allocated earnings or losses’ label
r Step-by-step guide to the disclosure requirements for 

benefit	payments
Reporting an SMSF’s assets and liabilities
r Dealing with Australian direct investments and 

overseas direct investments
r Understanding the in-house asset reporting 

requirements
Finalised copies of the return will be available for the seminar



Super Basics 2014 – An NTAA Back to Basics Seminar
A Comprehensive Guide to Auditing an SMSF 

– Everything you NEED to Know!
We provide a very practical outline to auditing an SMSF.  We examine the audit working papers, information needed in the permanent 
file and how information is extracted from the financial accounts to audit an SMSF.
This is not a ‘high brow’ legalistic view of auditing SMSFs.  This is about ‘rolling up the sleeves’ and actually learning how to audit 
an SMSF from the ground-up. 

Detailed NTAA Audit Case Study and SMSF Audit Program CD
The case study includes real life examples of compliance breaches which will be discussed at the seminar.  In simple terms, 
delegates will receive a fully worked example of what’s needed to audit an SMSF.  

Importantly, delegates will also be provided with the NTAA’s SMSF Audit Program on a CD Rom that provides detailed guidance 
to auditing SMSFs, including a full update on all the important changes and everything that’s needed in the permanent and audit 
file to finalise an SMSF audit.  This will give delegates the NTAA ‘blueprint’ on what’s needed before an SMSF auditor can finalise 
the audit process.  Template letters are also provided which can be used throughout the audit.

What's NEW
r	 NTAA	guidance	on	the	approach	to	auditing	trustee	compliance	with	the	market	valuation	obligations
r	 New	penalty	regime	for	trustees	–	how	will	this	affect	approved	SMSF	auditors?
r	 How	the	recent	court	cases	in	relation	to	the	payment	of	death	benefits	impact	an	audit.
r	 Recent	ATO	view	published	on	an	LRBA	with	related	party	lenders	–	what	should	the	auditor	do?

Step 1: Who can audit an SMSF
r What are the ASIC registration requirements for those wishing to audit an SMSF?
r Who is required to complete an exam to audit an SMSF?
r	 What are the ongoing CPD requirements?

Step 2: Preparing for the audit of an SMSF
There are a number of issues that need consideration before auditing an SMSF.  
We pin point these issues and provide practical guidance on what’s needed.
r What is essential in an audit engagement letter?
r	 Can	the	one	firm	prepare	the	accounts	and	audit	the	SMSF?
r What is a trustee representation letter and when should they be used?

Step 3: Actually conducting the audit of an SMSF
We actually walk you through the process of physically auditing an SMSF.  
We examine everything involved in conducting the financial and super compliance audit.  
r A detailed guide to the audit testing procedures when auditing an SMSF
r	 An insight into the common SIS compliance breaches from the auditor’s perspective.
r State-of-the-art NTAA audit program providing detailed guidance to auditing SMSFs
 and a full update on all the important changes

Step 4: What’s needed to finalise the audit of an SMSF 
Finalising the audit involves issues ranging from when to qualify an audit report to the  circumstances of when an ‘Auditor Contravention 
Report’ (‘ACR’) must be completed for the ATO.  We address all these issues!
r Latest NTAA guidance on when an SMSF auditor is required to ‘qualify’ an audit opinion
r	 NTAA	guide	to	the	auditor	contravention	report	(‘ACR’)	–	From	the	ground-up.
r What penalties apply for SMSF auditors who fail to identify and report breaches?

2010 Day 1 Super Schools CD 

© National Tax & Accountants’ Association Ltd: September – October 2010 
 

CONVERT TO WORD 

Representation letter from trustee 
 
Fred Flinstone 
as trustee for 
The Bedrock Superannuation Fund
 
Rubble Accountants Pty Ltd 
10 Rock Road 
Bedrock 0000
 
 
TRUSTEES REPRESENTATIONS 
 
The Trustee s have determined that  the Fund is not a r eporting ent ity for  the ye ar ended 30 Ju ne 
<Year> an d, therefore, there is no requirem ent to apply acc ounting standards and o ther mandat ory 
professional repo rting r equirements in Australia in  the p reparation an d pr esentation o f the financial 
statements. 
 
Therefore, the financial statements are a special purpose financial report which has been prepared for 
distribution to membe rs and to  satisfy the  requirements of the  Superannuation Industry (Supe rvision) 
Act 1993 (“SISA”) and Superannuation Industry (Supervision) Regulations 1994 (“SISR”). 
 
The Trustees acknowledge responsibility for the true and fair presentation in the financial statements of 
the state of affairs and transactions  of the Fund in conformity with  the accounting poli cies outlined in  
Note 1 to the financial statements.  The Trustees believe that the a ccounting policies outlined in Note 1  
of the financial statements are appropriate for the Fund. 
 
The Trustees also acknowledge re sponsibility for conducting the activities of the Fund in accordance 
with the req uirements of all governi ng rules, in cluding the Fun d’s trust deed and the SISA and SISR.  
We acknowledge our responsibility fo r the implementation and operation of a ccounting and internal  
control systems that are designed to prevent and detect fraud and error. 
 
For the purpose of expressing an opinion as to the truth and fairness of the financial statements and the 
compliance of the Fund with the SI SA and SISR, we, the Trustees confirm to the best of our knowledge 
and belief, the following representations made to you during your examination: 
 
1. The Fund has been mai ntained for t he sole pu rpose of pro viding sup erannuation b enefits to its 

members and their dependents. 
 
2. No disqu alified p erson acts as director of th e tru stee company or as an individ ual tr ustee, as  

required by the SISA and SISR.   
 
3. All individual trustees or directors of the trustee company are members of the Fund.  However if the 

Fund is a single membe r fund then the member is one of only two indivi dual trustee s; the sole 
director of the trustee company; or where there are two dir ectors of the trustee company, the tw o 
directors are related or not employed by each other. 

 
4. We have made available to you all statutory records, accounting r ecords and related data for the  

fund, and certify that all d ocuments supplied, including photocopies or scanned documents are true 
representations of the or iginal documents (we note the auditor  reserves the right to req uest original 
documents where circumstances warrant it). 

5. We ar e cur rently maintai ning all accounting records for a  pe riod of five years and al l members’  
statements and statutory records for a period of ten years. 

 



Super Basics 2014 
REGISTRATION FORM

This document will be a tax invoice	for	GST	when	fully	completed	and	you	
make	a	payment.	National	Tax	&	Accountants’	Association	Ltd.

NTAA’s ABN: 76 057 551 854

NTAA Membership No. ___________________________

Firm  ____________________________________

Address  ____________________________________

 State ____________  Postcode __________

Telephone No. (       ) ______________________________

Facsimile No.   (       ) _____________________________

Delegate 1  ____________________________________

Email address ___________________________________

Date of attendance _______________________________

Please	tick	to	have	a	vegetarian	meal _______________ 

Delegate 2  ____________________________________

Email address ___________________________________

Date of attendance _______________________________

Please	tick	to	have	a	vegetarian	meal _______________ 
(Please print first name and last name)
Note: Please photocopy where more than two delegates.
Charge for seminar attendees  $ ___________

The Book	of	Rates	2013/14	 $ ___________

Book	of	Rates	Live	 $ ___________

Total	(incl.	GST)		 $ ___________ 
Send cheque or provide credit card details

    Mastercard       Visa           Amex  

Card No.  __________________________________

Expiry Date    __________________________________

Name on Card  __________________________________

Signature    __________________________________

Please retain this original document as your tax invoice

Register online 
www.ntaa.com.au 

Super Basics 2014 
Cost and Registration

Registration:  Between 8.00am and 9.00am
Duration: 9.00am to 5.00pm
Cost:  Includes comprehensive notes, tea and 

coffee on arrival, lunch, morning and 
afternoon tea

Members of the NTAA
	 One delegate  

$429 per day (i.e., $390.00 net of GST)
Non-Members* of the NTAA
	 One delegate   
 $529 per day (i.e., $480.91 net of GST)
(Note(*): Registration includes 3 months full membership)

Super Basics 2014
DATES AND VENuES 

Sydney

SMC Conference & Function Centre, 66	Goulburn	St,	
Sydney

15 August 2014 (Fri)  ____________

Melbourne 

Leonda by the Yarra, 2 Wallen Rd, Hawthorn

26 August 2014 (Tues)  ____________

Brisbane

Mercure Brisbane, 85-87 North Quay, Brisbane 

22 August 2014 (Fri)  ____________   

Perth

Crown Perth, Great	Eastern	Highway,	Burswood

19 August 2014 (Tues)  ____________

Parramatta

Novotel Sydney Parramatta, 350 Church St, Parramatta

29 August 2014 (Fri)  ____________

If faxing, please complete these two panels, 
photocopy	and	fax	back	to	1300	306	351

If paying by cheque, please complete & mail to 
29-33 Palmerston Crescent, South Melbourne Vic 3205

Register 

online at 

www.ntaa.com.au

 
Post to: NTAA 

29 Palmerston Cres
 Sth Melbourne

VIC 3205

 
Fax credit card 

details to: 
NTAA on 

1300 306 351

If you have
any other queries

please call
(03) 9209-9999

V07 BAB BKB BCB PTB MTB  

The Book of Rates 
Full of all the essential tax rates and tables

2013/14 Hardcopy: annual compendium of tax rates and 
tables, updated each year to include the important Federal 
Budget changes.
Each	year	the	book	is	updated	to	reflect:
•	 Income	tax,	FBT,	CGT,	GST	rates	and	tables;
•		 Changes	to	deductions	under	any	rulings	or	

determinations issued, including deductions against 
allowances;

•		 Updated	rates	of	depreciation;
•		 State	Land	Taxes,	Stamp	Duties	and	Payroll	Taxes;	and
•		 Excise	Duties	and	Fuel	Tax	Credits.
Cost for Hardcopy Book 2013/14:
1	to	5	books	at	$77	(incl.	GST)	per	book
6	to	10	books	at	$71.50	(incl.	GST)	per	book
11	and	over	at	$66	(incl.	GST)	per	book
(End of June 2014 delivery)
Book of Rates Live: available online (only to NTAA Members). 
It	is	an	interactive	publication	that	is	updated	weekly.		Unlike	
other	publications,	Book	of	Rates	Live	is	constantly	kept	up	
to date with any changes to the above topics.
Only	with	Book	of	Rates	Live:
•	 Differing	rates	of	payments	and	allowances	made	by	

Centrelink	and	the	Family	Assistance	Office	as	they	
change	throughout	the	year;

•		 Interactive	Resident	Individual	Tax	Tables;	and
•		 Great	search	facility	for	Depreciation	Tables.
Cost for Book of Rates Live (Available only to NTAA 
Members):
$77	(incl.	GST)	per	subscription


