
National Tax & Accountants' Association Ltd.
29-33 Palmerston Crescent
South Melbourne, Vic.   3205
Tel:   (03) 9209 9999
Fax:   (03) 9686 4744
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Cancellations  or  Transfers
It's necessary to charge a fee when confirmed bookings 
(see below) are cancelled.  However, a substitute 
participant will be accepted.  If a substitute is not 
nominated, a cancellation fee of $99 will be applied.
Cancellations
More than 5 full working days before the seminar:
 cancellations incur an $99 administration fee.
Within 5 working days of the seminar:
 no refunds will be available for cancellations, 

although a full set of notes will be provided.
Transfers
More than 2 full working days before the seminar:
 a credit for the amount charged may be transferred 

to any other NTAA seminar without incurring the $99 
administration fee.

Within 2 working days:
 transfers incur an $99 administration fee.
The NTAA reserves the right to cancel or reschedule 
courses, change speakers or revise content as 
necessary. 

Confirmation of Booking
Bookings will be confirmed via email, fax or mail – please 
include your email or fax number for a speedy reply.   

Please Note:  You must ensure that you receive written 
confirmation of your booking, otherwise you may not be  
booked into the seminar and may have to provide credit card 
details at registration.  If you do not receive confirmation 
by fax within 48 hours of faxing your order or 72 hours of 
mailing it, contact us.

'

Register online 
www.ntaa.com.au 

 

 
 

 
   

   
 
  
   
       
    

Vegetarian Meals
Vegetarian meals are available as an option at no extra 
cost.  If you prefer a vegetarian meal, simply tick the box 
under the delegate name on the registration form.

 

 
 

 
   

   
 
  
   
       
    

Presented by
Rene Chan & Ben Kilkenny

on behalf of the National Tax & 
Accountants’ Association Ltd.

CPD/CPE Hours
The seminar allows for 6.5 CPD/CPE hours per day.

Seminar 
Back to Basics 

An NTAA 

Special offer to Non-Members
Please call and discuss the $100 (approx) seminar 
discounts which are available to members of the NTAA 
for a low annual fee of only $295, which includes a 12 
month subscription to the monthly newsletter Voice, 3 
FREE 10 minute telephone calls to our tax advisers plus 
discounts on most NTAA products. 

 
  

   
 
  
   
    
   

 
  

   
 
  
   
    
   

The Presenters
Rene Chan
Rene has over 9 years tax experience and is a Taxation 
Specialist with the NTAA.  You may be familiar with Rene 
on the NTAA  Hotline and presenting a number of NTAA 
seminars.
Rene is a Chartered Accountant with a Bachelor of 
Commerce degree and is currently completing a Masters 
of Taxation.  Before joining the NTAA in 2008,  Rene has 
previously worked within private practice and at PWC. 

Ben Kilkenny
Before joining the NTAA in 2008, Ben worked in public 
practice for 8 years. Ben is a Chartered Accountant with a 
Bachelor of Commerce and Masters of Applied Taxation. 
You may be familiar with Ben on the NTAA Hotline, 
appearances on Tax on the Couch or you may have seen 
him present one of the NTAA’s seminars.

Basics
GST 2014

Part 1: Dealing with the Fundamentals of GST 
 How does GST work?
 Who must register for GST purposes?
 A practical guide to the cash and accruals GST methods
 When is a business entitled to claim back the GST?

Part 2: An ‘A to Z’ Guide to Accounting for GST 
 Accounting for:
 – Business supplies
 – Input-tax credits
 – GST Adjustments
 – The BAS preparation and lodgment

Part 3: NTAA Guide to Reporting GST on the BAS
 Completing the BAS
 Correcting earlier mistakes
 Calculating the net GST position
This is all wrapped up with a comprehensive case study which 
transfers information from financial statements onto the BAS.

Who should attend?
 Bookkeepers;
 Payroll officers;
 Company accountants;
 Graduates joining accounting practices; and 
 Professional accountants re-entering the workforce.



GST Basics 2014 – An NTAA Back to Basics Seminar
This is undoubtedly the most practical workshop presented on GST for your Graduates and staff re-entering the workforce (or for anyone 

else wanting a refresher).  
In this seminar we examine the basics of GST, the accounting entries needed for reporting GST and, finally, preparing the BAS.  Put 

Dealing with the Fundamentals of GST

Part 1: The Fundamentals of GST 
 When are businesses required to register for GST?
 A detailed guide to paying GST and claiming GST input-tax credits on a cash or accruals basis
 Dealing with increasing and decreasing adjustments for GST purposes
 What documentation is required for paying GST and claiming GST input-tax credits?
 Understanding how GST applies in relation to common transactions including property, second-hand goods and insurance

When is a business entitled to claim back the GST?
 When can a business claim a GST input-tax credit for 

GST paid on business expenses?
 Do businesses claim GST input-tax credits on the 

same basis as they pay GST?
 How are GST input-tax credits claimed for acquisitions 

used partly for private purposes?
 What documentation do businesses need before 

claiming back the GST?
GST increasing and decreasing adjustments
 What are the GST adjustment rules and how do they 

apply? 
 What is an increasing and decreasing GST 

adjustment?
 Detailed NTAA guide to making GST adjustments on 

common business acquisitions/expenses/sales
Dealing with the paperwork requirements of GST
 When is a business required to issue a tax invoice?
 What are the NEW information requirements for a tax 

invoice?
 What is a “recipient created tax invoice” and when can 

one be issued?
 Can a business issue an electronic tax invoice to a 

customer?
Other issues to consider with the GST
 What are the implications of a business cancelling 

their GST registration?
 How does the GST apply to the sale of second-hand 

goods?
 Overview of how the GST (including the margin 

scheme) applies to common property transactions
 Can a business claim GST input-tax credits on fringe 

benefits provided to an employee? 

How does GST work?
 Are all businesses required to pay GST on their sales?
 How does GST work when a business sells goods or 

provides services?
 Can a business obtain an ABN without registering for 

GST?
 Understanding the concept of a taxable supply, input-

taxed supply, a GST-free supply and input-tax credit
Who must register for GST purposes?
 How is the $75,000 turnover test calculated for GST 

purposes?
 Is a business required to include all sales when 

applying the $75,000 turnover test?
 How is the $75,000 turnover test applied for 

businesses which start during the year?
When are businesses required to pay GST on 
supplies of goods and services?
 What goods and services are subject to GST?
 What is meant by an input-taxed supply and is it 

subject to GST?
 Detailed NTAA guide to the common goods and 

services which are subject to GST
A practical guide to the cash and accruals GST 
methods
 Does a business have a choice of whether to use the 

cash or accruals method?
 When is a business liable for GST under either the 

cash or accruals method?
 When is a business liable to pay GST on their sales if 

they invoice a client under the accruals method?
 What happens if a business invoices a client for a sale 

but does not get paid?

In this segment of the seminar we examine the fundamentals associated with registering for, paying and claiming GST for businesses.    
We examine all facets of the issues that businesses will confront when they are paying GST and claiming GST input-tax credits. 



Methods of payment
Bpay: contact your financial institution to make this 
payment from your cheque or savings account. 
Quote biller code 75556 and your EFT code (shown 
on the front of the payment slip) as the customer 
reference number.

Direct credit: you can electronically transfer funds to the 
Tax Office’s direct credit bank account using online banking 
facilities. Use BSB 093 003, Account number 316 385 and 
your EFT code. Phone 1800 815 886 for assistance if required. 
Direct debit: have your payment deducted from your financial 
institution account (not credit cards). Phone 1800 802 308 for 
a direct debit request form and/or details. 

Mail payments: mail the payment slip together with your cheque or 
money order using the envelope provided. Please do not use pins or 
staples. Do not send cash. See below for cheque information.
post office: payments can be made at any post office by cash, 
cheque or EFTPOS (where available and subject to daily limits). A 
$3,000 limit applies to cash payments. Your payment slip must be 
presented with your payment.

Cheques/money orders should be for amounts in Australian dollars 
and payable to ‘Deputy Commissioner of Taxation’. Cheques should 
be crossed ‘Not Negotiable’. payments cannot be made by credit 
card, or in person at any Tax Office branch or shopfront.

A

When completing this form:
n print clearly using a black pen
n show whole dollars only (do not show cents)
n if reporting a zero amount, print ‘0’ (do not use NIL)
n leave boxes blank if not applicable (do not use N/A, NIL)
n do not use symbols such as +, –, /, $.

Office use only

Form due on

ABN 

Document ID

Payment due on

Business activity  
statement 

Contact phone number 

Contact person who 
completed the form

GST accounting method 

Complete Option 1 OR 2 OR 3 (indicate one choice with an X)

Goods and services tax (GST)

NAT 4189-01.2010   [JS 15209]

Option 2: Calculate GST quarterly and report annually

Option 3: Pay GST instalment amount quarterly 

Does the amount shown 
at G1 include GST? 

(indicate with X)
Yes No

Reason code for variation G24 

OR

OR

OR if varying this amount, complete G22, G23, G24

Report GST on sales at 1A and GST on purchases at 1B 
in the Summary section over the page

Write the G21 amount at 1A in the Summary section over the page 
(leave 1B blank)

Write the G23 amount at 1A in the Summary section over the page 
(leave 1B blank) 

G21 $

Option 1: Calculate GST and report quarterly

Report GST on sales at 1A and GST on purchases at 1B 
in the Summary section over the page

Total sales G1 $ , , .00

Does the amount shown at 
G1 include GST? 
(indicate with X)

Yes No

Export sales G2 $ , , .00

Other GST-free sales G3 $ , , .00

Capital purchases G10 $ , , .00

Non-capital purchases G11 $ , , .00

Total sales G1 $ , , .00

Estimated net  
GST for the year G22 $ , , .00

  Varied amount for the 
quarter  G23 $ , , .00

41890110

Part 2: Accounting for GST 
 Detailed guide to the accounting entries when paying and claiming GST
 How do businesses account for common GST adjustments?
 How is GST recorded in the balance sheet and profit and loss statement?

Accounting for the payment of GST on business 
supplies
 How does a business account for taxable, input-taxed 

and GST-free supplies and how are they ultimately 
reflected in the financial accounts?

 What is a GST payable control account and how does 
it work?

 What accounting entries are needed to make 
adjustments for GST that has been paid on a bad debt? 

Accounting for GST input-tax credits on business 
acquisitions
 What accounting entries are needed when claiming 

GST input-tax credits?
 How does a business account for claiming GST input-

tax credits when acquiring assets?
 How does a business account for GST credits that 

cannot be claimed?
 What accounting entries are required when a business 

provides a fringe benefit (e.g., a car) to an employee?
 What is an input-tax credit control account and how 

does it work?

Accounting for GST adjustments on common 
transactions
 How are increasing and decreasing adjustments 

accounted for in business accounts?
 How do businesses account for GST on expenses, 

such as entertainment, in their BAS?
 What’s the difference between a GST adjustment 

and a mistake, and how do businesses account for 
mistakes?

Accounting for the GST position of a business when 
lodging a BAS
 What accounting entries are necessary to finalise a 

business’s GST position for a tax period?
 How are net refunds and GST 

payable control accounts operated?
 How do businesses account for GST 

paid by instalments?

An ‘A to Z’ Guide to Accounting for GST
We provide a ‘hands on’ guide to the accounting entries businesses need to make when dealing with GST.  This segment examines 
all the accounting entries that are necessary when paying GST, claiming GST and everything in between.
We take the guesswork out of accounting for GST in financial statements, and this process really consolidates the tax issues raised 
by the GST. 

 

A.B.C. RETAIL PTY LTD
ABN  12 345 678 910

PROFIT AND LOSS STATEMENT
FOR THE YEAR ENDED 30 JUNE 2014

$ $
INCOME

Sales Revenue 625,000

Less: Cost of Sales
          Opening Stock 25,500
          Plus: Purchases 475,000
                   Freight invwards 3,500

504,000
          Less: Closing Stock 19,500 484,500
GROSS PROFIT 140,500

Other Income - Interest Received 1,500

TOTAL INCOME 142,000

LESS OPERATING EXPENSES
Accounting Fees 1,500
Advertising Costs 2,800
Depreciation Expenses 5,300
Interest on Business Loans 8,700
Rent Expenses 36,000
Wages 45,700
TOTAL EXPENDITURE 100,000

               A.B.C. RETAIL PTY LTD
              ABN  12 345 678 910

GENERAL JOURNAL
             FOR THE YEAR ENDED 30 JUNE 2014

Date Debit Credit

15-Jun-14 5,000.00
500.00

5,500.00

27-Jun-14 7,700.00
7,000.00
700.00

Cash sales.

Cash at Bank
Sales Account
GST Payable Clearing Account 

Purchase of stock on credit.

Description

Purchases

Trade Creditors
GST Input Tax Credits Clearing Account 

From the journal entries, to the profit and loss statement through to the BAS

GST Basics 2014 – An NTAA Back to Basics Seminar



GST Basics 2014 – An NTAA Back to Basics Seminar

Methods of payment
Bpay: contact your financial institution to make this 
payment from your cheque or savings account. 
Quote biller code 75556 and your EFT code (shown 
on the front of the payment slip) as the customer 
reference number.

Direct credit: you can electronically transfer funds to the 
Tax Office’s direct credit bank account using online banking 
facilities. Use BSB 093 003, Account number 316 385 and 
your EFT code. Phone 1800 815 886 for assistance if required. 
Direct debit: have your payment deducted from your financial 
institution account (not credit cards). Phone 1800 802 308 for 
a direct debit request form and/or details. 

Mail payments: mail the payment slip together with your cheque or 
money order using the envelope provided. Please do not use pins or 
staples. Do not send cash. See below for cheque information.
post office: payments can be made at any post office by cash, 
cheque or EFTPOS (where available and subject to daily limits). A 
$3,000 limit applies to cash payments. Your payment slip must be 
presented with your payment.

Cheques/money orders should be for amounts in Australian dollars 
and payable to ‘Deputy Commissioner of Taxation’. Cheques should 
be crossed ‘Not Negotiable’. payments cannot be made by credit 
card, or in person at any Tax Office branch or shopfront.

A

When completing this form:
n print clearly using a black pen
n show whole dollars only (do not show cents)
n if reporting a zero amount, print ‘0’ (do not use NIL)
n leave boxes blank if not applicable (do not use N/A, NIL)
n do not use symbols such as +, –, /, $.

Office use only

Form due on

ABN 

Document ID

Payment due on

Business activity  
statement 

Contact phone number 

Contact person who 
completed the form

GST accounting method 

Complete Option 1 OR 2 OR 3 (indicate one choice with an X)

Goods and services tax (GST)

NAT 4189-01.2010   [JS 15209]

Option 2: Calculate GST quarterly and report annually

Option 3: Pay GST instalment amount quarterly 

Does the amount shown 
at G1 include GST? 

(indicate with X)
Yes No

Reason code for variation G24 

OR

OR

OR if varying this amount, complete G22, G23, G24

Report GST on sales at 1A and GST on purchases at 1B 
in the Summary section over the page

Write the G21 amount at 1A in the Summary section over the page 
(leave 1B blank)

Write the G23 amount at 1A in the Summary section over the page 
(leave 1B blank) 

G21 $

Option 1: Calculate GST and report quarterly

Report GST on sales at 1A and GST on purchases at 1B 
in the Summary section over the page

Total sales G1 $ , , .00

Does the amount shown at 
G1 include GST? 
(indicate with X)

Yes No

Export sales G2 $ , , .00

Other GST-free sales G3 $ , , .00

Capital purchases G10 $ , , .00

Non-capital purchases G11 $ , , .00

Total sales G1 $ , , .00

Estimated net  
GST for the year G22 $ , , .00

  Varied amount for the 
quarter  G23 $ , , .00

41890110

OR

Payment or refund?

Is 8A more than 8B? 
(indicate with X)

PAYG income tax instalment

PAYG tax withheld

GST on sales 
or GST instalment

Credit from PAYG income tax 
instalment variation

GST on purchases

Deferred company/fund 
instalment

1A + 4 + 5A + 7 1B + 5B  

Amounts you owe the Tax Office Amounts the Tax Office owes you
Summary

PAYG tax withheld

1A $

4 $

5A $

7 $

8A $

1B $

5B $

8B $

PAYG income tax instalment

OR

 Option 2: Calculate PAYG instalment using income times rate

Option 1: Pay a PAYG instalment amount quarterly

Reason code for variation T4 

T7 $

New varied rate T3 . %

Reason code for variation T4 

T2 %

Do not complete 1B if using GST instalment amount (Option 3)

Write the T7 amount at 5A in the Summary section below 
OR if varying this amount, complete T8, T9, T4 

Write the T9 amount at 5A in the Summary section below

Write the T11 amount at 5A in the Summary section below

Write the W5 amount at 4 in the Summary section below

Complete Option 1 OR 2 (indicate one choice with X)

then write the result of 8A minus 8B at 9. This amount is  
payable to the Tax Office.

then write the result of 8B minus 8A at 9. This amount is  
refundable to you (or offset against any other tax debt you have). 

Yes, 

No,

Your payment or refund amount

 Do not use symbols such as +, –, /, $
9 $

Activity statement instructions are available from www.ato.gov.au or can be ordered by phoning 13 28 66. The Tax Office is authorised by the tax laws to collect this information to 
administer those laws and may pass information to other government agencies. More information about privacy and access to your tax information is available from www.ato.gov.au

Total salary, wages and 
other payments W1 $ , , .00

Amount withheld from  
payments shown at W1 W2 $ , , .00

Amount withheld where  
no ABN is quoted W4 $ , , .00

Other amounts withheld 
(excluding any amount 

shown at W2 or W4)
W3 $ , , .00

W5 $Total amounts withheld 
(W2 + W4 + W3) , , .00

Estimated tax for the year T8 $ , , .00

T9 $Varied amount for the 
quarter , , .00

PAYG instalment income T1 $ , , .00

T1 x T2 (or x T3) T11 $ , , .00

, , .00

, , .00

, , .00

, , .00

, , .00

, , .00

, , .00

, , .00

, , .00

Estimate the time taken to complete 
this form. Include the time taken to 
collect any information.

 HRS MINSReturn this completed form toDeclaration  I declare that the information given on this form is true and correct, and that  
I am authorised to make this declaration. The tax invoice requirements have been met.

Signature Date    / /

Detailed NTAA GST/BAS Case Study
Delegates will be taken through a detailed case study which transfers information from financial statements into the BAS.  This case 
study will explain all the journal entries necessary to account for the GST and how the information from the financial statements 
is transferred into the BAS.  
This process is designed to draw upon the information delegates have been provided with throughout the seminar and consolidate 
it into a comprehensive case study.  

Part 3: Preparing the Business Activity Statement (BAS) from a GST perspective
 Detailed guide to completing all the GST labels on the BAS
 How to reconcile the BAS to the financial accounts
 When are taxpayers required to lodge a monthly, quarterly or an annual BAS for GST purposes?

Completing the GST taxable component of the BAS
 Where are businesses required to record sales/

services provided in the BAS?
 How do businesses reconcile the GST-taxable amount 

in the BAS with their accounts?
 Are businesses required to record GST-free and input-

taxed sales on the BAS?
 At what label are increasing GST adjustments 

recorded in the BAS? 
 How is the GST payable component of the BAS 

completed?

Completing the GST input-tax credit component of 
the BAS
 At what label do businesses claim GST input-tax 

credits for acquisitions/expenses?
 Where do businesses record decreasing adjustments 

(e.g., on bad debts) on the BAS?
 Do businesses record GST-free and input-taxed 

acquisitions on the BAS?
 NTAA guide to reconciling business expenses/

acquisitions with the BAS 
 How are partial input-tax credits claimed (e.g., meal 

entertainment) on a BAS?
Correcting mistakes made in prior periods on the BAS 
 When are taxpayers entitled to correct mistakes made 

on an earlier BAS in the current BAS?
 At what label are mistakes from prior tax periods 

recorded?
 How do businesses amend a BAS that has already 

been lodged to correct earlier errors?
Calculating the net GST position of a business on 
the BAS
 How does a business calculate its net GST position on 

a BAS?
 How are net GST refunds and GST payable calculated 

on a BAS?
 Is a GST refund automatically offset against other 

taxes payable on a BAS?

NTAA Guide to Reporting GST on the BAS
In this segment of the seminar we examine the preparation of the BAS.  This segment takes a no-nonsense look at all the major 
GST labels on the BAS and also examines the reporting rules for GST adjustments and corrections.  
You will be provided with everything necessary to correctly complete the BAS for GST purposes – From the Ground Up!



GST Basics 2014 
REGISTRATION FORM

This document will be a tax invoice for GST when fully completed and you 
make a payment. National Tax & Accountants’ Association Ltd.

NTAA’s ABN: 76 057 551 854

NTAA Membership No. ___________________________

Firm  ____________________________________

Address  ____________________________________

 State ____________  Postcode __________

Telephone No. (       ) ______________________________

Facsimile No.   (       ) _____________________________

Delegate 1  ____________________________________

Email  ____________________________________

Date of attendance _______________________________

Please tick to have a vegetarian meal _______________ 

Delegate 2  ____________________________________

Email  ____________________________________

Date of attendance _______________________________

Please tick to have a vegetarian meal _______________ 
(Please print first name and last name)
Note: Please photocopy where more than two delegates.
Charge for seminar attendees  $ ___________

The Book of Rates 2013/14 Hardcopy $ ___________

Book of Rates Live $ ___________

Total (incl. GST)  $ ___________ 
Send cheque or provide credit card details

    Mastercard       Visa           Amex  

Card No.  __________________________________

Expiry Date    __________________________________

Name on Card  __________________________________

Signature    __________________________________

Please retain this original document as your tax invoice

GST Basics 2014 
Cost and Registration

Registration:  Between 8.00am and 9.00am
Duration: 9.00am to 5.00pm
Cost:  Includes comprehensive notes, tea and 

coffee on arrival, lunch, morning and 
afternoon tea

Members of the NTAA
 One delegate  

$429 per day (i.e., $390.00 net of GST)
Non-Members* of the NTAA
 One delegate   

$529 per day (i.e., $480.91 net of GST)
(Note(*): Registration includes 3 months full membership)

GST Basics 2014
DATEs AND VENuEs 

Sydney
SMC Conference & Function Centre,
66 Goulburn St, Sydney
11 April 2014 (Fri)  ____________

Melbourne 
Leonda by the Yarra,
2 Wallen Rd, Hawthorn
8 April 2014 (Tues)  ____________

Brisbane
Mercure Brisbane,
85-87 North Quay, Brisbane 
2 May 2014 (Fri)  ____________   

Perth
Crown Perth,
Great Eastern Highway, Burswood
15 April 2014 (Tues)  ____________

Parramatta
Parkroyal Parramatta,
30 Phillip St, Parramatta
29 April 2014 (Tues)  ____________

Canberra
Hyatt Hotel Canberra,
Commonwealth Ave, Yarralumla
1 April 2014 (Tues)  ____________

Adelaide
Hotel Grand Chancellor Adelaide on Hindley,
65 Hindley St, Adelaide
4 April 2014 (Fri)  ____________

If faxing, please complete these two panels, photocopy and fax back to 1300 306 351.
If paying by cheque, please complete & mail to 29 Palmerston Crescent, South Melbourne Vic 3205

 
Post to: NTAA 

29 Palmerston Cres
 Sth Melbourne

VIC 3205

 
Fax credit card 

details to: 
NTAA on 

1300 306 351

If you have
any other queries

please call
(03) 9209-9999

Register 

online at

www.ntaa.com.au

MB1 PB1 AB1  

The Book of Rates 
Full of all the essential tax rates and tables

2013/14 Hardcopy: annual compendium of tax rates and 
tables, updated each year to include the important Federal 
Budget changes.
Each year the book is updated to reflect:
• Income tax, FBT, CGT, GST rates and tables;
•  Changes to deductions under any rulings or 

determinations issued, including deductions against 
allowances;

•  Updated rates of depreciation;
•  State Land Taxes, Stamp Duties and Payroll Taxes; and
•  Excise Duties and Fuel Tax Credits.
Cost for Hardcopy Book 2013/14:
1 to 5 books at $77 (incl. GST) per book
6 to 10 books at $71.50 (incl. GST) per book
11 and over at $66 (incl. GST) per book
Book of Rates Live: available online (only to NTAA Members). 
It is an interactive publication that is updated weekly.  Unlike 
other publications, Book of Rates Live is constantly kept up 
to date with any changes to the above topics.
Only with Book of Rates Live:
• Differing rates of payments and allowances made by 

Centrelink and the Family Assistance Office as they 
change throughout the year;

•  Interactive Resident Individual Tax Tables; and
•  Great search facility for Depreciation Tables.
Cost for Book of Rates Live (Available only to NTAA 
Members):
$77 (incl. GST) per subscription


